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Overview 

To create a new user for Streamline, you must open the Users program which is maintained in a security file and is not a program on 
the main menu. 

How to Access 

To access the Users program from the main menu:  

� From the Options menu in the menu bar, select Users; or, 
� Right click on the status bar section at the bottom of the main menu screen (below Warehouse, Terminal and Logged-In 

details) and then select Users. 

Access to this security file is controlled through the following user right: 

� UserManager - User Manager 

There are no Business Rules that affect this program.  

How it Works 

Upon selecting the Users option, you see the following screen: 

 

To add a new user:  

1. Click Ctrl-M to put the program in modify mode and then press F4 to add a new line. 
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2. Add the new User ID and Details (user name).  

3. To add individual user rights to the new user, click Roles or place the cursor in the Roles column for the new user and press 
F5. If you are adding groups of rights to a user, use the Groups button (for details, see the Groups button definition in the 
table below).  

4. The Role Name window opens. 

� Click Ctrl-M to put the program in modify mode and then press F4 to add a new line. 
� Enter the user right directly or, you can click on the drop down arrow or press F5 to launch the Role Name Browse 

window and navigate to the user right you want to add and then click Choose.  

5. When all of the rights are added to the user, click OK to close the Role Name window.  

6. To add a password to the new user, place the cursor in the Password column for the new user and then click on the down 
arrow or press F5.  

7. The Change Password window opens. Enter the new password and confirm the new password. Click OK when complete.  

8. In order to activate the new user, you must log in as the new user to activate the rights assigned to the user id. Once this is 
complete, exit Streamline and then log back with a supervisor ID.  

9. The new user ID is now available in User Maintenance. The user is assigned the first company in the Company table by 
default.  

� To add or remove companies from the user ID, click on User Comps in User Maintenance for the new user.    

To delete an existing user:  

1. On the user record you want to delete, click Ctrl-M to put the program in modify mode.  

2. Press F3.  

3. The following message displays: "Do you want to delete? Yes/No". Click Yes.  

4. The user ID will still be visible in User Maintenance until the user ID is flagged as deleted in the User Maintenance program.  
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The following table outlines the functionality of each button on the Users screen: 

 

 

 


